
HOUSING AUTHORITY OF THE CITY OF MILWAUKEE 
809 North Broadway 

Milwaukee, Wisconsin 53202 
REQUEST FOR SERVICES PRICING 

 
Quote # 25 – Fleet Repair & Equipment                    Today’s Date:  04/15/2025 

 
This DOES NOT represent a commitment to buy. Any ACTUAL order resulting from this 

solicitation will be confirmed by a Housing Authority Purchase Order 
 

ALL SERVICES REQUIRE COMMERCIAL AND PUBLIC LIABILITY INSURANCE IS 
ON FILE IN THE PURCHASING UNIT OF THE HOUSING AUTHORITY OF THE CITY 

OF MILWAUKEE BEFORE COMMENCING WITH ANY WORK 

Description 

Furnish labor, materials, parts and equipment necessary to repair Housing Authority of the City of 
Milwaukee (HACM) fleet vehicles and equipment, on an as needed basis. Vehicles & equipment 
include, but are not limited to, those on the attached list. 
 
Contractor shall follow the manufacturer’s recommendations during the servicing, repair, installation 
of any equipment, parts and/or materials unless in conflict with the applicable specifications. If a 
conflict arises Contractor shall immediately contact the Manager for resolution. 
 
HACM may award multiple contracts for and auto body repairs based on price, geographic location 
and dealer/manufacturer. The awarded Contractor shall have a location of suitable size and 
personnel to handle the repair and maintenance of the fleet vehicles without undue delay. HACM 
may award multiple contracts based on location or other factors within the City of Milwaukee Metro 
area in order to provide convenient locations for its various properties to get their vehicles serviced 
and repaired. 
 
The contracts will be effective May 1, 2025 through April 30, 2026, with the option to extend for an 
additional four, one-year terms upon mutual consent of both parties. 
 
Labor for mechanical repairs at………$____________/per hour 
 
Labor for frame repairs at……………..$____________/per hour 
 
Discount on parts ____________%   
If discount various by manufacturer, please specify. 
 
Price for Engine Oil and Filter replacement on auto transmission vehicle …… $___________ per 
vehicle 
The oil and filter shall be changed on every car and truck to 1 Ton on a 5,000-mile interval or every 
4 months whichever occurs first.  Contractor shall utilize a major brand (example:  Castrol, 
Valvoline, Quaker State, Mobil) semi-synthetic 10W-30 oil unless otherwise specified by the 
Manufacturer, make and model of truck/vehicle and a major brand oil filter (example: AC Delco, 
Motorcraft, Fram, Purolator). 
 
At every oil change the Contractor shall perform the following lubrication services: lubricate all joints 



equipped with grease fittings or plugs, lubricate all body mounts and rubber mounts and bushings 
with an approved lubricant to eliminate squeaks and binding, check and top off all fluids, including 
washer fluid, not changed. At least once per year the Contractor shall also lubricate all lock 
cylinders, door, hood, and trunk hinges and inspect all weather-stripping. 
 
At every oil change the Contractor shall check the tires for proper wear, inflation and aging.  
Contractor shall inflate the tires to 5 PSI under the maximum pressure indicated on the sidewall of 
the tire. For example, if the sidewall of the tire indicated the maximum pressure is 35 psi cold the 
contractor shall set the tire at psi cold. Contractor shall notify the Manager of any vehicle with 
unsafe or questionable tires. 
 
Price for Air Filter replacement……..$_________________ per vehicle 
Contractor shall check the air filter at every oil change and replace as necessary. 
 
Price for Automatic Transmission Fluid Change……..$_______________ per vehicle  
Automatic transmission fluid and filter shall be changed every 50,000 miles, if needed. The change 
shall be a “FULL” fluid change (flush) and not just a partial change. In other words, all of the old 
transmission fluid will be removed from the transmission and new fluid will be put in. Care will be 
taken not to overfill the transmission and only fluid meeting the specific requirements of the OEM 
will be used.   
 
Engine tune up on 4-cylinder vehicle ………..$_________ per vehicle 
 
Engine tune up on 6-cylinder vehicle ………..$_________ per vehicle 
 
Engine tune up on 8-cylinder vehicle…………$__________ per vehicle 
 
Engine tune up on Hybrid vehicles……………$__________ per vehicle 
 
Every vehicle shall be tuned up at 100,000-mile intervals. For standard electronic and points 
ignition systems the Contractor shall replace the spark plugs, spark plug wires, distributor cap, 
ignition rotor and points and condenser if so equipped. For distributor less ignitions (DIS) with coil 
packs Contractor will change the plugs and ignition wires and test and replace the coil packs as 
necessary. For coil on plug DIS systems the contractor shall change the plugs and inspect and test 
the coils, boots and wires and replace as necessary. Contractor shall only utilize OEM sparkplugs 
of the type, heat range and brand specified by the manufacturer for that vehicle and engine. 
 
Brake Fluid Replacement………..…$______________ per vehicle 
Contractor shall flush the old fluid every three years and replace with new fluid meeting the OEC for 
that particular make and model. 
 
Preventive Maintenance Inspection…….…..$____________ per vehicle 
Contractor shall perform a preventive maintenance inspection when scheduled and ideally at least 
once per year.  This Inspection shall be performed by a fully certified (ASE) line mechanic and shall 
cover the following items/components: 
Brake system operation & condition including wheel bearings 
Cooling system inspection and test and/or replace antifreeze  
Tires inflation & condition 



Transmission operation and fluid level & condition check 
Drive axle(s) operation and fluid level & condition check 
Suspension and steering condition & operation 
Glass condition and window operation 
Air conditioning, heating and defrost operation 
Exhaust system condition & operation  
Belts and hoses 
Check for leaks in engine, transmission, rear end or drive unit 
Electrical and charging system operation & condition 
Body & paint condition and operation, including weather-stripping 
 
Price for tire rotation….. $____________ per vehicle 
 
Price for front end alignment …..$______________per vehicle 
 
Body Shop repairs all technicians must be ASE/I-Car certified and trained in body repair and 
painting. The shop must have available the necessary diagnostic and specialty tools required to 
properly repair, service and paint all makes and models of vehicles. 
 
Body Repair………..$___________/per hour 
 
Mechanic Rate…….$___________/per hour 
 
Paint & Material……$___________/per hour 
 
Framing………….....$___________/per hour 
 
Discount off parts……….___________%.  
If discount varies by manufacturer, please specify 
 
Reports shall be generated for any service activity on a HACM vehicle. The Contractor shall provide 
a copy of the report to the vehicle operator and a copy shall be sent to the Manager within three (3) 
business days. The reports shall provide complete detail of the reason for service, the findings and 
any parts or materials used and fully identify the vehicle by development name and number on 
which the services were performed. 
 
The Contractor is authorized to proceed with any repairs that do not exceed $500.00. For repairs in 
excess of $500.00 but less than $1,000.00 the Contractor shall get verbal approval from the 
Manager. For repairs in excess of $1,000 the Contractor shall provide the Manager a written (fax, e-
mail or hard copy) estimate detailing the needed repairs. Contractor shall not proceed with work on 
any unit that has an estimated repair cost in excess of $1,000.00 until a notice to proceed (fax, 
email, verbal or written) is received from the Manager. 
 
The Housing Authority reserves the right to: reject any and all quotations; waive informalities, 
technical defects, and minor irregularities; accept the quotation (if any) deemed most advantageous 
to, and in the best interests of, the Housing Authority. Award will be based on price, contractor’s 
availability to provide the specified services, contractor’s expertise, and past performance. 
ATTACHMENTS: 



Vehicle & Equipment List 
Table 5.1, Required Contract Clauses 
Insurance Requirements 
 

 

NAME AND ADDRESS OF COMPANY, if you have various addresses, please attach a sheet 
with specifics. 

 
 

 
 

 
 

 

Telephone Number: 
 

HOURS OF OPERATION: 
 

E-Mail Address: 
 

AFTER HOURS EMERGENCY CONTACT: 
 

NAME: 
 

TELEPHONE NUMBER: 
 

 
CONTACT PERSON:  Megan Shaw Phone:  414-286-5881 Fax:  414-286-5502 
 

Please sign and fax to: 414-286-5502 or email to: megan.shaw@hacm.org by, 
Friday, April 25, 2025 @ 2:00 PM 

 
     

Signature  Date 
   
   

Phone  Fax 
 
 

Company Name & Address 
 


